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IN  SHORT

A working registry day checklist for Haryana: appointment taken for

the right tehsil desk, deed drafted and duty paid on the higher of price

or collector rate, identity and photographs for all parties, two

witnesses with ID, payment evidence in order — and the mutation filing

queued for the moment the deed registers.

Which desk, and how do you get a slot?
Deeds register where the land sits: in Palwal district that means the sub-registrar at the

Mini Secretariat for Palwal tehsil, the tehsil offices at Hathin and Hodal, or the Hassanpur

and Bahin sub-tehsil desks. Haryana runs registration on an appointment system through

the state land-records portal — slot first, desk second, and the deed's details entered

against that appointment. Turning up hopeful without a slot is the first avoidable failure

of the day.

What must the deed have before you leave home?

Final deed text — parties as the record names them, khasras and shares exact.01

Stamp duty paid on the higher of consideration or collector rate, by the sanctioned

e-payment route, receipt in hand.
02
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What actually happens at the counter?

Verification theatre, in the good sense: identities matched, photographs and biometrics

captured, the deed read back in the vernacular where parties need it, execution admitted

before the registrar, witnesses attested. Then the endorsements, the document number,

and — same visit or shortly after — the registered deed back in your hands. The whole

performance exists to make later forgery claims hard; treat its formality as protection,

not friction.

Two practical notes from many such mornings: mismatched names (record spelling

versus Aadhaar spelling) stall more registrations than any legal defect — reconcile them in

the deed text beforehand; and payments that do not match the deed's stated

consideration invite exactly the scrutiny you do not want on a good deal.

What happens at the desk, step by step?
The registration itself is a short, formal sequence, and knowing it removes the day's

anxiety. Your slot is called against the appointment; the deed — already prepared and

duty-paid electronically through e-GRAS — goes to the sub-registrar; parties are

identified against their documents; execution is admitted aloud; photographs and

biometrics are captured for buyer, seller, and the two witnesses; the endorsements print;

and the registered document returns with its registration number stamped into the

record. The witnesses are not furniture: they must be real, present, identifiable adults,

because their attestation is what a later forgery claim runs into first.

The desk also collects what the electronic payment did not: the registration fee for your

slab and the system's service charge (₹200 for a sale deed). Keep every receipt stapled to

the buyer's copy — the e-GRAS reference, the fee receipt, the appointment slip. That

small file is the deed's biography, and it answers questions for decades.

Registration fee ready per the current slab.03

The chain file: prior deed or mutation, fresh nakal, seller identity.04

Passport photographs for all parties, per current desk practice.05

Two witnesses, with original ID, who actually know the parties.06

Payment evidence for the consideration — banking trail matching the deed.07
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Which small failures actually cost the slot?
Registry days are rarely lost to big problems — those die earlier. They are lost to small

ones, every one preventable the evening before:

A name that reads differently on the record and the ID — initials expanded, spellings

drifted — argued at the desk instead of affidavited in advance.

A witness who "will definitely come" and definitely does not; arrange two, plus a

standby.

An e-GRAS payment whose particulars do not match the deed's to the rupee.

A POA acted on without its original in the room, or with its principal unverifiable that

day.

The appointment booked against a mobile number nobody present controls — the OTP

is the door.

Who tells the patwari your deed happened?
The system does, mechanically: registration generates the intimation that lands with the

halqa patwari for mutation — the third copy, in the old paper language. What the system

does not do is guarantee follow-through, which is why the checklist ends with a diary

note, not a sigh of relief. The mutation guide covers the chase; the registry-day habit is

simply to ask the desk, before leaving, how this office transmits to the tehsil and when

the entry should appear online. A dated answer turns a vague hope into a checkable fact.

Why does mutation belong on the same checklist?

Because the deed changes the law's view and the mutation changes the record's — and

everyone downstream reads the record. Haryana's system initiates mutation from

registration, but initiated is not completed: follow the intkal at the tehsil until the

jamabandi carries the new name. The mutation guide covers the follow-through; the point

here is simply that registry day has a day-after, and diarising it is part of the checklist.

TAKE THIS WITH YO U

Registry-day checklist
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SOURCES

1. Registration desks — Palwal district structure — palwal.gov.in, verified 17 Jul 2026

2. Appointments & records — jamabandi.nic.in, verified 17 Jul 2026

REL ATED QUESTIO NS

Keep reading

Stamp duty & registration charges in Haryana

Mutation (intkal) — the process

How we work — registry, together
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